IPUHATO YTBEPKJIEH
Ha 3aCelaHUH TIeJJarorM4ecKoro CoBeTa,
npotokoi ot 31.08.2016 1. Ne 1

MMOJIOKEHHUE ,
00 JIEeKTPOHHOM JKypHaJIe
MyHHUHIAABHOT0 Ka3éHHOI0 001e00pa3oBaTEILHOI0 YUPEAKICHH
cpeaneii o6meo6pazoBaTeIbHONH MKOJbI Ne 21

1. Oobmue nonoReHHs
1.1. DNeKTPOHHBIH  JKypHAl  SBJIAETCS  TOCYJAPCTBEHHBIM — HOPMATHBHO-(DHHAHCOBBIM
AOKyMEHTOM. BejicHue 2eKTPOHHOIO XKyPHAIA sIB/AETCH 00A3aTe/IbHBIM JUTS KAKIOT0 YyUuTels
¥ KJIACCHOTO PYKOBOIUTEIISL.
1.2. DNEKTPOHHBIA  JKypHal  3aMONHSAETCs  €KCJAHCBHO  YUMTC/ISIMH M KI4CCHBLIMH
pykoBomuTensiMu B 1-11 kiaccax. B 1-x Kiraccax OLEHKM B 3JIEKTPOHHBIN JKyPHAI 110 Y4COHBIM
mpeaAMeTaM He CcTaBdTcs. Bejercs TONBKO y4ueT MPUCYTCTBHUSL, OTCYTCTBMA W [IBHKCHHEC
yUalImuxcs.
1.3. ITonp3oBaresiMi 3JEKTPOHHOIO JKYPHAIA SBASIOTCA COTPYIHUKM YUPEXKICHUS, YUCHUKH U
POJIMTEIH.
1.4. DieKTPOHHBIN KYpPHAI YUPESKACHUS TOTIKEH II0IEPKUBATLCS B aKTYaIbHOM COCTOSHUM.
1.5, DIEKTPOHHEIH JKypHAIl YUPEKICHHUS CIYIKUT JJI PEHICHUs CIEYIOLIMX 3a1a1:
- XpaHEeHWE JJAHHBIX 00 YCIEBAEMOCTH U I10CEIIAEMOCTH YYAIIIUXCS YUPEXKICHUS B JIEKTPOHHOM
BH/IC;
- cosjaHMe eIuHON 0a3bl KaJeHJapHO-TEXHUYECKOTO I[UIAHHPOBAHMS I10 BCEM  y4eOHBIM
npeaAMeTaM U IapajuiesisM KJIAcCoB;
- co3zanme o0yYarIIMuX KypCoB i TECTOB IIPOMEIKYTOUHOI0, CPE30BOI0 U HTOTOBOTO KOHTPOJIS:
- BbIBOJ MH(OPMALMH, XPAHSIICHCS B JIEKTPOHHOM JHEBHHKE, HA OYMa)KHBIH HOCHTEINb, AN
dopmMupoBanus OyMaKHOH BEepCHHM JKypHAlla B COOTBETCTBUM ¢ TpeboBaHusiMu Poccuiickoro
3aKOHO/IATENbLCTBRA,;
A OHepaTHBHblljl JOCTYIT K OICHKaM 3a BECh TCPHUO BeJEHHWA KYpHala, I10 BCEM [IPCAMCTAM. B
nmoboe BpeMsi BCeM Y4YacTHHKaM 00pa3oBaTeNbHOTO Tpolecca — POJAMTEAM. YUCHUKAM,
YUUTEJISIM U aIMUHUCTPALAH;
- aBTOMATU3ALUS CO3/AHUs [POMEKYTOUYHBIX M HTOTOBBIX OTYETOB YUUTENCH-MPEIMETHHKOB,
KJIaCCHBIX PYKOBOAMTENEH U aJIMUHUCTPALIMH,
- CBOEBpeMEHHOE HH(POPMHUpPOBAHHE POAUTENET TT0 BOIIPOCAM YCTIEBAEMOCTH HX IeTeH:
- obecricucHHE BO3MOKHOCTH IIPAMOro OOILIEHHA MEXKIY YUHTEIAMM, aIMHHHACTPALHEH,
pOAMTENSIMU M yUalUIUMHCS BHE  3aBHCHMOCTH OT  uX MECTOII0IOKEHHS.

2. IlpaBuia u nopsiaok paboThI ¢ HIEKTPOHHBIM Ky PHAIOM

2.1. AIMHHHCTPATOp YCTaHABIMBAET [POrpaMMHOE oOecrieuenue, HeoOXoMMoe s PaboThl
JIEKTPOHHOrO sKypHana, ofecrieunBaeT —Hajuiexamiee  (QYHKUMOHUMPOBAHHE  CO3JaHHOH
[POTPAMMHO-AIIIAPATHON CpPejbl M CBOCBPEMEHHOE CO3J[aHME APXMBHBIX KOIMH. APXHBHLIC
KOIMK CO3/1aI0TCs €KEIHCBHO B aBTOMATHYECKOM PEKHMME M XPaHsATCs B TCUCHHE TCKYLICIO
yueOHOro roja.

2.2. llonp30BaTeny MOMy4YaloT PEKBU3WUTEI JOCTYIA K JIEKTPOHHOMY JKYpHaly B CACAYIOLIEM
OpsLIKE:

- YUHTENS-TIPSIMETHHKH, KJIACCHLIE PYKOBOAMTENH, aAMMHHCTpAlMs MIKOJBL, & TaKkke
TEeXHUUYECKHUI ¥ 00CITIYKHBAIOLMH [IepCoHal, [0/Iy4aroT PEKBU3UTHI JOCTYIIA Y aIMUHUCTPATOPA;



- POJAMTEIH TIOMYUalOT PEKBH3UTEI JIOCTYIIA B HAYalle YUeOHOTo rojia Ha KJIacCHOM COOpaHuu Uiy
B TeYeHue yueOHOTO roja 4epe3 KJIacCHbIX PyKOBOJUTENEH;

- yYalluecs MOJYyJaloT PeKBH3UTHI JOCTYIA B Hayale ydyeOHOro roja Wiy NpU 3a4HCICHHH B
YUpPEeXKICHHE Y KIIACCHBIX PYKOBOJIUTEIIEH.

2.3, Yuutesis OCYIIECTBISIOT padoTy ¢ 3ICKTPOHHBIM KYPHAIOM B COOTBETCTBUH € I1.3 JaHHOTO

TIOJOKEHUSI.

2.4, KraccHble PYKOBOJIMTEIM OCYIIECTBISIOT pabory ¢ OJIEKTPOHHBIM  KYpPHAllOM B
COOTBETCTBUHU C I1.4 JAHHOIO [1OJIOIKEHHUSL.

2.5. IlpencTaBuTesin aJMUHUCTPALIMUA YUPEKIACHUS OCYIIECTBISIOT paboTy € JIEKTPOHHBIM
KYPHAQITOM B COOTBETCTBHH C 11.5 — I1. 9 JaHHOTO MOJIOKEHHUS.

26 Bcee nmonszoBarenu DJICKTPOHHOI'O JKYpPHaIa HECYT OTBECTCTBCHHOCTD 34 COXPaHHOCTEL CBOMX
PEKBH3HUTOB JIOCTYIA K QJICKTPOHHOMY »KypHaiy. Kareropuyeckm sampemacres IONYCKaTh K -
paboTe Mo 3anoJHEHHUIO MIEKTPOHHOT'O JKypHAJa yUallUXcs HIKOJbI,

3. IlpaBa 1 o0sI3aHHOCTH YUHTEIN
3.1. Yunreas-npeAMeTHHK HMEET NMPaBo:
3.1.1. Tlomy4yaTb CBOEBPEMEHHYIO KOHCYIbTAIMIO IO BOIpocam padoTbl € 3JICKTPOHHLIM
JKy PHAJIOM,
3.1.2, ®opMupoBaTh CBOM 3JCKTPOHHBIC YUYeOHBIE KYPCbl, HTOIOBBIC, IMPOMCKYTOUHLIE H
CpEe30BbIE TECTOBBIE PabOThI U MCIMOJIB30BATE UX MPU MPOBEIEHHH YPOKOB,
3.1.3. Obcykaarh ¥ BHOCUTD IPEITOKEHUS M0 YIYUIICHHUKO paboThl ¢ DJIEKTPOHHBIM KYPHAIIOM.
3.1.4. hopMupoBaTh B 2JIEKTPOHHOM, a IIPU HEOOXOJUMOCTH, B IEUYATHOM BHJE TOKYMCHTBI U
OTYETHL:
- KaJIeHJapHO-TeMaTH4ecKoe [IaHUPOBaHUE;
- UTOI'H YCIIEBAEMOCTH I10 IIPeIMeTy 3a y4eOHBIH epruos;
- OTYET YUHTENSA-TIPEAMETHHKA IT0 OKOHYaHHH YUeOHBIX [EPUO/IOB U HTOTOBBIN;
- oTueT ¥ rpadux «JIunamuka cpeanero daia 1o npeaMeTy»;
- KJIACCHDLIN XKypHAJL.
3.1.5. Ywutath, co3maBaTh ¥ MyOJHKOBAaTH OOBABIEHHUS HA ITEKTPOHHON J0CKE OOBSBICHUH
3IEKTPOHHOTO JKypHaJa.
3.1.6. BecTy MHUHBIM 37eKTPOHHBIH MOPTHOIUO U TOPTPOTHO POEKTOB.
3.2 . Yuurennb-npegMeTHHK 00s13aH:
3.2.1.3anonHaTh 2JMEKTPOHHbBIA KypHal B J€Hb [IPOBecHUs ypoka. CHCTeMaTHUeCKH POBEPSThH
¥ OLIEHMBAThL 3HAHMS YYALIUXCSl, OTMEYATh MOCEIAeMOCTh B YIEKTPOHHOM JKYpHAJIE OTMETKOH
OT B cayuae oTcyTCTBUS.
3.1.1. Cdopmupopats KateHaapHo-temaruucckoe ranuposanue (KTII) no npeamery(am) uim
BOCIMOJIb30BaThCst UMetoummest BapranToM KTIT « DaeKkTpoHHOr0 JKypHaIay.
3.1.2. BmICTaBNATE MTOTOBBIE OLEHKH Y4alllUXCs 3a YeTBEPTh, MOJIYroAe, IOJ, IK3aMCH U
UTOTOBBEIC HE IIO3[IHEE CPOKOB, OIOBOPEHHBIX IIPHKA30M IO YUPEKIEHHUIO [0 3aBCPIICHUH
yueOHOro repuo/a.
3.1.3. BecTu Bce 3alUCH B 3JEKTPOHHOM JKypHaie Ha PYCCKOM S3bIKe (BK/IOYas YPOKH IO
HHOCTPAHHOMY SI3BIKY) ¢ 00s3aTebHbLIM yKa3aHMeM HE TOJIbKO TEM YPOKOB, HO W JOMAllHHUX
3a/laHu .
3.1.4. OnpeuenuTs COCTaB TOATPYTIN B CETEBOM KypHase, NIPY JCICHHH Kjlacca Mo NpeaMeTy
Ha MOArPYIIbL 3aMUCH BECTH MHAMBHIYAILHO Ka/IbIM yUUTETeM, Beaymum rpynmy. [epesoi
yyaluxcsl W3 IpyHObel B TPYIMNy, W3 Kiacca B KJACC TMPOM3BOAMTL TOIBKO IO OKOHYAHHIO
y4eOHOr0 [Iepruo/1a (YeTBEPTH, MOJIYTOIU ).
3.1.5. TlpoxoauTh oOyuyeHMsI HA CEMHHApaX B YUPEKJCHMH, HANpaBICHHBIX Ha H3YUYEHHE
IPUEMOB padOTEL ¢ IIEKTPOHHBIM KYPHAIOM.

4. IIpaBa 1 00513aHHOCTH KJIACCHOI'0 PYKOBOUTE/IS



4.1. Kaaccublii pyKOBOAUTE/Ib HMEET IPABo:

4.1.1. Tlomyd4aTh CBOEBPEMEHHYIO KOHCYIBTAI[MIO 110 BOMpOCaM paboTbl € 3EKTPOHHBIM
KYPHAIOM.

4.1.2. ®opMupoBaTh B DNIEKTPOHHOM, @ TpU HEOOXOTMMOCTH, B NEUATHOM BH/IC JIOKYMCHTBI H
OTYETHI:

- OTUET O IIOCEMAEMOCTH KIIacca;

- TIpeIBAPUTEIIBHBIA OTYET KJIACCHOTO PYKOBOIMTEIN 3a y4eOHbIH MEPHOJL 110 TEKYIIUM OICHKaM
YYaIIuxcs CBOEro Kiacea;

- OTUET KJIACCHOTO PYKOBOIMTEIS 32 yUeOHBIH IIEPHO/( 1TO HTOI'OBBIM OLICHKAM YYalllMXCsl CBOCTO
Kiacca 3a yueOHbIH nepros;

- CBOJIHYIO BEOMOCTh yUeTa yCIeBaeMOCTH YUaIliXcs Kiacca;

- CBOJIHYIO B€/IOMOCTE yueTa I10CelacMOCTH.

4.1.3. BecTr TMYHBIA 2JIEKTPOHHBINA TOPTHOIUO U TOPTHOIHO MPOCKTOB.

4.2. KuaaccHblii pyKOBOAHTE/IbL 0093aH:

42.1. Ilpoxomuth OOydeHUS Ha CEMHHApaX B YUPCIHKJICHUU, HAMpPABICHHBIX HA H3YHCHHC
[IPHEMOB PabOTHI € HJIEKTPOHHBIM 7Ky PHAJIOM.

4.2.2. CneauTsb 3a aKTYaTbHOCTBIO JaHHbLIX 00 yUaliuXCcs CBOCTO Kiacca U UX POJANTEIISX.,

4.2.3. ExeHelelbHO KOPPEKTUPOBATH BBICTABICHHbIC YUMTEISAMU TIPEMETHUKAMA (DAKTLI
npomycka 3aHaTuii ydammmucs: OT (orcyrerBosai) Ha YII (orcyreTBOBai 1mo yBaXUTEIbHOMH
npuunne) uian HIT (0TCyTCTBOBAI 110 HEYBAKUTEILHOU IIPHUKHE).

4.2.4. KoHTpoaupoBaTh CBOCBPEMEHHOC BBICTABJIEHHE TEKYIIMX W MTOIOBBIX OLICHOK
VIHTEIAMHU-TIPEIMETHUKAMH.

42.5. ®opMupoBarb WU OTChUIATL  POJMTENSIM  HEYCHCBAIOLUUX  Y4alMXCA  OTHET
«Mudopmannonnoe muckMo i poauTesnei». [lpu HeoOXOAMMOCTH OCYIIECTBIIATE 3TO Ha
OyMasKHOM HOCUTEJE.

42.6. OnoBemarh pojuTeeil yualMxcs, MPOINYCKAIOMUX 3aHATUA 110 HEYBAKHTCIBHOH
[IPUYHHE.

4.2.7. ®dopmupoBath U MyGIHMKOBATH MEPEUEHb KIACCHBIX MEPOTIPUITHH Ha MECALL.

. IIpaBa u 00s3aHHOCTH 3aMecTHTEs AupexTopa no YBP
5.1.3amecTuTe b AupexkTopa 110 Y BP umeer npaso:
5.1.1.ITonyuaTh CBOEBPEMEHHYIO HHIMBUAYAIBHYIO KOHCYJNBTAIMIO MO BONpOcaM paboTel ¢
AJIEKTPOHHBIM JKYPHAIOM.
5.1.2 Bectu JTUYHbBIA AIMEKTPOHHbBIN noprdoiuo u nopT¢hoJIno MPOEKTOB.
5.2.3amecTuTe/b AupexkTopa no YBP obsizan:
5.1.1. Tlpu npuGbitum ywawerocs oQopmisiTh €ro B pasieie «[IBUIKEHHE)» DJIEKTPOHHOIO
KypHaa.
5.1.2. Ilpm BEIGBITHH ydamerocs O(QOpMISTE ero B pasiele «/IBrxeHue» 3lEKTPOHHOIO
AuypHama.
5.1.3. dopMupoBaTh pacmucaHWe 3aHATHIl [0 KiaccaM, ydyuTelsam Hu kabuHeraM B Hadalle
yuebHoro rozaa. [Tpn HeoOX0AUMOCTH IPOBOANTE KOPPEKTUPOBKY paciicaHus.
5.1.4. TlpoepsATb HATHYHE KaJIECHIAPHO-TEMATHYCCKOr0 TINAaHUPOBAHMA B SJICKTPOHHOM
JKypHANE YUPEKIEHUS y yuuTenel mpeaAMeTHIKOB B Hayale y4eOHoro roja.
5.1.5. KOHTpOIHpOBaTh CBOEBPEMEHHOCTH 3aMOJHEHHS 3JIEKTPOHHOTO JKypHAJIQ yUHTCIAMH-
HpeIMETHHKAMU U KJIACCHBIMU PYKOBOIUTEIISIMH.
5.1.6. CosmaBate u 1yONHWKOBaTb OOBABICHMA O BPEMEHH M MECTC MEPOTIPUSITHHA B
yUpexkKACHHH, H3MEHEHUSAX B PACIMCAHMM M APYrod oneparHBHOH unpopMary U1 YUUTEIICH,
YUEHUKOB ¥ POJUTE/CH.
5.1.7. @opmupoBarb HEOOXOAMUMbIE OTUETHI B OyMaKHOM BHJE [0 OKOHIaHWH y4eOHBIX
MIEPUOI0B:
- IBWKEHHE YUAIUXCs [10 YUPEkKAEHHUIO,
- IMHAMMKA JBHKCHHUS YUAILIHXCA M0 YUPEKACHHIO (BBIOBITHE) — OKOHYAHHE y4eOHOro roja;
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- CIIMCOK BBHIOBIBLIUX YYAILUXCS 38 MEPHO/L;

- CIIMCOK MPUOBIBLIMX yYalMXcs 38 epUoL;

- HATO/IHAEMOCTb KJIaCcCOB;

- UTOrOBBIE AAHHbIE TI0 yJaLUMCH;

- OTUET O MOCEIAEMOCTH Kitacca (110 Mecanam);

- OTHET KIIACCHOTO PYKOBOAUTEIIS 38 YUCOHBIM [IEPHOI;

- UTOTH YCIIEBAEMOCTH KJ1acca 3a y4eOHbIH NEPHOT;

- CBOJIHAS BEJIOMOCTE yUETa YCIIEBAEMOCTH YYalluXcs Kjlacca,
- CBOJIHAsI BEJOMOCTD y4€Ta IOCEIAEMOCTH.

6. IIpaBa 1 00sI3aHHOCTH 3aMeCTHTEIS AUpeKTopa no BP
6.1. 3amecruTenn aupexkropa no BP umeer npaso:
6.1.1. TloayyaTh CBOEBPEMEHHYIO MHIMBUIYAIbHYIO KOHCYJBTAIMIO [0 BOMpOcaM padoThi C -
SIIEKTPOHHBIM HKYPHAIIOM.
6.1.2. Bectu JIMYHBIN HIIEKTPOHHBIH nmopTosIno " noprdonuo MPOEKTOB.
6.2. 3amecruTenb qupexkropa no BP obssan:
6.1.1. CospaBaTh W nyOaMKOBATH 00BABIEHUS O BHEKJIACCHBIX MEPOIPHATHSAX, MPOBOAUMBIX B
YUPEKICHHH.
6.1.2. dopMmupoBaTh M IIyONWKOBAThH [EPEUCHb BHEKITACCHBIX MEPONPUSTHH Ha MECHL,
YeTBEPTb, [10JIyTOJIHE.

Ts IIpaBa u 00513aHHOCTH ATAMHHHCTPATOPA «JIEKTPOHHOIO Ky pHAJIA»
7.1.  AJZMHHHCTPATOP «JIEKTPOHHOIO0 KYPHAJIA» yUpeKAeHH HMEET NpaBo:
7.1.1. CoCTaBNisITh IPEACTaBICHHE AUPEKTOPY YUPEKICHHS HA MPEMUPOBAHUE yUMTEJCH MO
pesysibraraM paboThl ¢ 3TEKTPOHHBIM JKYPHAIOM HJIH HATOXKEHHE B3BICKAHUS 34 HEBLIMOIHCHHE
TpeGoBaHUI JAHHOTO MOT0KEHHs COTPYTHUKAMH YUPEUICHUS.
7.2. AAMHHHCTPATOP «DJIEKTPOHHOIO KypPHAJIA» YUPEKIEHHs 0053aH!

7.2.1. TlojuepKuBarh 2JIEKTPOHHEIH XKypHAT B pab0TOCTIOCOOHOM COCTOSAHHH.

7.2.2. OGecreunuTh AOCTYI K 3JIEKTPOHHOMY JKypHAIY M3 JIOKATBHOW CeTH YUPCKICHHA U U3
r06aTBHOMN ceTi IHTEpHET JUIs COTPYAHUKOB YUPEKIECHHS, YUEHUKOB 1 UX POJUTEICH.

7.2.3. Ob6ecreunTh  ©KEAHEBHOE  ABTOMATHYECKOE  CO3JAHHE  PE3EPBHBIX  KONHUH
uHGOPMALKOHHON Gasbl SIEKTPOHHOro KypHaia. [lpu HeoOXoaMMOCTH — BOCCTAHOBHUTH
paboTocnocoOHOCTE CHCTEMBI.

7.2.4. ObecrieunTh BCeX IIOJB30BaTeNell aTpudyramMyu JJOCTYNA K ODJIEKTPOHHOMY JKypHATy.
Bectu 6a3y JaHHBIX [OIB30BATENEH U CTATUCTHKY pabOThI € SNIEKTPOHHBIM KYPHATOM.

7.2.5. KoutposupoBaTh  paboTy ¢  OJE€KTPOHHBIM  JKypHajoM  BCeX  yHaCTHHUKOB
06pa30BaTENBHOTO NPOLECCa: aAMUHHCTPAIHH, YIUTCNeH, yUCHNKOB H HX POAHTECH,

7.2.6. OcyiiecTBIATL BBIBOJ MH(OpPMaNuM, XpaHAmedcs B 3JIEKTPOHHOM JKypHAle, Ha
OyMaKHBIH HOCHTENb, IS (opMHupoBaHus OyMaXHOH BEPCHM JKypHama B COOTBEICTBHHM C
TpeboBaHMAMHU POCCHIICKOTO 3aKOHOATC/ILCTBA.

7.2.7. OGecrieunBaTh CBOGBPEMEHHYIO KOHCYJIBTAIMIO 110 BOIPOCAM PabOThI € JICKTPOHHBIM
Y PHAJIOM.

7.2.8. TlpoBoauTh B YUPEKACHHM CEMHUHApBI, HAMPABICHHBIC HA H3YUCHHUC BO3MOKHOCTEH W
c110co00B paboThl € DIEKTPOHHEIM JKYPHAIOM.

7.2.9. IlomuepKuBaTh CBA3b C POAUTEIISIMH M OCYHIECTBIIATH HEOOXOJUMBIC KOHCYIBTALUH MO
BOIIPOCAM TOAKITFOYEHHs U pabOThI ¢ 3JICKTPOHHLIM JKYPHAIOM.

7.2.10. [To okOHYaHHM Y4eBHOTO roja - [POBOAMTL OMEPALIMIO «3aBepIICHUE yueOHOro rojia» B
HIEKTPOHHOM XKypHase U GOpMHUPOBATH HOBBIH yueOHbIHA oL,



8. TpaBa u 00SI3AHHOCTH AUPEKTOPA yUPEK/ICHHS
8.1. Jlupexrtop yupe:KIeHUs HMeeT NPaBo:
8.1.1.HasHauaTh COTPYIHHUKOB YYPEHKACHUS UL HCIIOTHCHIA 00s13aHHOCTEH B COOTBCTCTBHN
c JTAHHBIM MOJIOKEHUEM.
8.2. lupexTop yupexIeHus 00s3aH:
8.2.1. VrBepikaaTh pacredaTaHHylO HMH(OpMALUIO, cOpMUPOBAHHYIO B JJICKTPOHHOM
KypHAaJe.
82.2. CosnapaTh BCe HEOOXOMMMBIE YCIOBHS JUl BHEIPCHMS M OOecTeueHus paboThbl
OIEKTPOHHOro JKypHalga B y4eOHO-BOCTIMTATeTBHOM TpoLEcce W Mpouecce  yrpasicHHA
YUPEKICHHEM.
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